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ADVANCING ENVIRONMENTAL EDUCATION IN ALBERTA

Policy Analyst, Alberta Council for Environmental Education
(ACEE)

The mission of the Alberta Council for Environmental Education (ACEE) is to work
collaboratively to advance environmental education in Alberta. ACEE seeks to hire a
qualified Policy A nalyst on a part -time contract, who would report directly to the
Executive Director of ACEE. The Analyst willE

¥ Compile best policy practices that support environmental education in the
formal education system, in North America and elsewhere

¥ Assess streng ths and weaknesses of the existing environmental education
policy framework in Alberta

¥ Identify relevant policy alternatives, and help create a business case and
communications plan to support these policy alternatives

¥ Communicate the results of this work with key environmental education

stakeholders

The successful candidate will be a highly motivated self - starter with very strong
research, administration, and communication skills. Familiarity and experience with
environmental education, policy analysis, a nd non -profit work will be an asset. A
high level of computer literacy and research skills are essential for this position.

The ideal candidate will be an independent contractor. Applications from individuals
currently enrolled in relevant Masters or Ph .D. programs will be considered, but must
be accompanied by a letter of support from a supervisor.

A total budget of up to $16,000 (dependent on qualifications) is available for

remuneration and to offset costs incurred by the Analyst. Although this per son would
ideally be based in Alberta, other possibilities will be considered. This work must be

complete by the end of November 2008 at the latest.

Applications must be sent by e -mail attachment, and their receipt will be

acknowledged: please send aco  vering letter, resume, and work references, to
Gareth@abcee.org , with OApplication for Policy AnalystO in the subject line of the e -
mail message. In your covering letter, please be specific in how your abilities and
experience qualify you for this positio n, and when the work would commence and

end. We have limited capacity to deal with inquiries about this position, but can offer

brief responses to specific questions sent by e -malil

A workplan pertaining to this position is attached below, and this entire job
description may be viewed at http://abcee.org/pd/job -centre

Please note the following important dates:

Friday 4 July Deadline for receipt of application
10-15 July Interviews

18 July Analyst sele ction

28 November Contract terminates

ACEE thanks the Max Bell Foundation for its support of this project.



More about the Alberta Council for Environmental Education

ACEE works collaboratively to advance environmental education, and has been asked
Please consult our website

by stakeholders to champion environmental education.
strategic plan:

to find out more about us and our

http://abcee.org/about -us/strat_-plan

Analyst Workplan

(Draft B for discussion with the successful candidate)

Activity Output/ Time
deliverables required
(weeks)
Literature review of relevant policy in other List of resources 2
jurisdictions in North America and elsewhere, AND and websites
of what constitutes excellent environmental consulted
education. A comp ilation of some relevant policies
appears at http://abcee.org/framework/policies
Create summary of findings. This Obackgrounder® Backgrounder 2
will briefly describe excelle  nt environmental
education, summarize best policy practices in other
jurisdictions, and be shared with interviewees.
Interview 15 key Albertan stakeholders to solicit Interview 3
their opinions on policy strengths and weaknesses protocol,
vis-" -vis environmenta | education. Interviewees interview list,
include provincial government (ministries of and responses.
Education, Environment, Infrastructure, etc),
universities and colleges, school boards, NGOs
Research, obtain and analyse key Alb erta policy List of 3
documents documents
Draft policy recommendations and an Draft document 3
accompanying business case and communications Survey
plan. Circulate to interviewees and other advisors, responses
along with an on -line survey to obtain feedback on
the document. Follow -up calls as needed.
Create final draft Final draft 2
Create powerpoint presentation and present to Powerpoint 2
interested environmental education stakeholder presentation,
groups, policy -makers and decision -makers, as website,
identified in the communicati ons plan. Put feedback forms
powerpoint and key findings on -line. from
presentations.
TOTAL TIME 17 weeks
(4

months)




